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1. O0mue NMoJI0KeHUA
1.1.  Hacrosmuee 1onOXKEHHE  SABIAETCS  JIOKAJBHBIM  INPAaBOBBIM  AKTOM
MYHHUIMOAIBHOIO JIOUIKOJIBHOIO 00pa30BaTEIbHOIO YUPEXKACHHUS «30JI0TOM
netymok» - xene 0V, aBistomuMes onepartopoM NEPCOHAIBHBIX JaHHBIX.
1.2. Hacrosiiiee nojio)keHUE YCTaHABIMUBAET MOPSAOK OCYUIECTBICHUS ONEPALIMIA C
MePCOHATBHBIMU JAHHBIMU COTPYIHUKOB MPEIPUSITHUS.
1.3. Hacrosiee nosioxxeHue pazpaboTaHo B IEISIX:
- perjamMeHTalud TMOpsKa OCYIIECTBICHHUS ONepaluid C [epCOHAIbHBIMU
JTAHHBIMU COTPYHUKOB TIPEANIPUSITHS,
- obecnevyenust TpeOoBaHui 3akoHa Ne 152-O3 u HMHBIX NPaBOBBIX AaKTOB,
PETYIHMPYIOLUIUX UCTIOIb30BAHNUE MTEPCOHANIBHBIX JIAHHBIX;
- YCTaHOBJIEHHUS MpaB U oOs3aHHOCTeH coTrpyaHukoB JIOY B wactu paboThl €
NEePCOHANTBHBIMU JAHHBIMU;
- YCTAQHOBJICHUSI MEXaHHU3MOB OTBETCTBEHHOCTH COTPYIHUKOB MPEANPUATHS 32
HapylIeHUEe JIOKabHBIX HOPM, a Takke TMOJIOKeHUH  ¢eaepabHoro,
PErMOHAJIBHOTO W MYHMIIMIAIBHOIO  3aKOHOAATENbCTBA,  PEryIUPYIOLIUX
UCIIOJIb30BaHKE MEPCOHANBHBIX TAHHBIX.
1.4. Hacrosimee MNOJI0KEHUE BCTYHNAaeT B CHIY B MOMEHT €ro YTBEpKICHHUS
OTIEIbHBIM TpHKazoM 3aBenytomiero 1OV u npeiictByer GeccpoyHO 0 3aMEHBI
HOBBIM JIOKQJIbHBIM ITPAaBOBBIM aKTOM aHAJOTMYHOTO Ha3HAYEHHUS.
1.5. KoppekTupoBKa HACTOSIIIETO IMOJOKEHHUS OCYLIECTBIIAETCS OTAEIbHBIMU
IpUKa3aMy F€HEePaIbHOTO TUPEKTOPA IPEATIPUATHS.
1.6. Bce corpyaaukn JHOVYnomkHbel OBITh 03HAKOMJICHBI C  HACTOSIIIHM
MOJIOKEHUEM B CIIEHUAJIBHOM JKYpHAJ€ y4eTa M0J POCIUCH.
1.7. OrpannyeHue HECAHKIMOHUPOBAHHOI'O JOCTyNa K MEPCOHAIbHBIM JaHHBIM
obecrieunBaercs JJOY u cHUMaeTcs B MOMEHT MX OOE3IMUYMBaHMS, a TaKkKe IO
UCTEYEHUH 75 JIET WX XPaHEHUs, €CIM HHOE HE YCTAHOBJIEHO 3aKOHOM WIH
pELICHHEM PYKOBOACTBA IPEIPUATHS.
1.8. OcHoBHBIM HMHPPACTPYKTYpHBIM pecypcoM JIOY nmma  ocymecTBieHuUs
orepanuii ¢ MepCOHAIbHBIMU JAHHBIMU SIBIISIOTCS MH(POPMAIMOHHBIE CHUCTEMBI,
MIPEICTABISIONINE COOOM:
-KOMIUTEKCHl ~ aBTOMATH3UPOBAHHOW  OOpaOOTKM  MEPCOHANBHBIX  JAHHBIX
(MO3BOJIAIOIIMX OCYIIECTBISATH ONEpPAalUU C NEPCOHAIBHBIMUA JIaHHBIMU B BUJE
¢aitioB, IOCTYHn K KOTOPBIM pErylIHpyeTcsl B COOTBETCTBUU C MOJIOXKEHUSIMU
JOKANhHBIX TIPABOBBIX AKTOB MPEANPUITHS, (PEeAepaTbHbIX, PETHOHAIBHBIX U
MyHurunanbHeix HITA);
-IOKYMEHTAI[MI0 Ha OyMaXHBIX HOCHUTENSIX (JAOCTYIl K KOTOPBIM TaKXKe
OCYIIECTBIISIETCSI B COOTBETCTBHH C IMOJIOKEHUSMHU JIOKAIBbHBIX PABOBBIX AKTOB U
3aKkoHo/aTeNbcTBa PD).



2. Kpurepuu orHeceHust HHPOPMALMH 0 Pa0OTHUKAX K NEPCOHAIbHBIM
AaHHBIM

2.1. Hacrosiee mNOJI0KEHUE YCTAHABIMBAECT, UYTO K IE€PCOHAIBHBIM JaHHBIM
paboTHUKa OTHOCSTCS JroOas uHpopmaruss o HeM, B ToMm uucie OUO, nara
POXKIEHUS, aJ[peC PETUCTpAlMK WIM TMPOXKUBAHUSA, CEMEHHOE MOJI0KEHUE,
o0Opa3zoBaHue, ypOBEHb JOXOOB.
2.3. JlocTOBEpHOCTh NEPCOHAJBHBIX AaHHBIX paboTHUKOB JOVY onpenensercs
UCXOJS U3 UX U3HAYAIBHOTO Pa3MEILEHUs B TAKMX JTOKYMEHTaX Kak:
- IacCMOPT UM MHOM MCTOYHUK, YJIOCTOBEPSIIOIINI JINYHOCTh pAOOTHHKA;
- TpyJOBas KHIJKKa (3a MCKJIIOYEHUEM Tex ciydaeB, korga OV seuserca s
COTpyIHHUKA MepBbIM paboroaareneM, JuOO Y4YaCTBYeT B BOCCTaHOBJICHUH
YTEPSIHHON TPYJIKHUKKH);
- CBUJIETEJILCTBO MEHCHOHHOTO CTPaXOBAHMUS;
- BOGHHBIN OUJIET ¥ UHBIE JJOKYMEHTHI BOMHCKOIO YYETa;
- TATUIOM 00 0Opa3oBaHUH;
- cBuaerenbcTBO 0 Hamnmunu MHH.
OtnenbHbIM TpuKa3oM 3aBeaytomiero JIOY wmoryT OBITh OINpeseNeHbl UHbIE
NOKYMEHTBI, KOTOpPBIE  PAacCMaTpUBAIOTCS  KaK HOCHUTEIH  JOCTOBEPHBIX
NEPCOHAIBHBIX JAHHBIX.
2.4. Otnmen xaapoB JIOY ofecreuynBaeT TMPOBEPKY BBINICTIEPEUUCICHHBIX
JOKYMEHTOB, COAEpXKalllMX IEpPCOHAIbHBIE JaHHBIE COTPYJHUKOB, Ha IPEAMET
NOJTMHHOCTH, a Takke oOecrneurBaeT MpH HEOOXOAMMOCTH HMX BPEMEHHOE
XpaHEHUE B YCTAHOBIEHHOM IMOPSIKE.

3. Onepauum ¢ NepCOHATbHBIMH JAHHBIMH
3.1. Hacrosiee nmonoxxeHue yctanaBiuBaeT, 4To JJOY ocyliecTBISIET CleIyIoNue
OTIepaIiy C IEPCOHANBHBIMU JaHHBIMU PAOOTHHKOB:
- IOJIyYCHHUE;
- 00paboTKa;
- mepeaya;,
- OJIOKMPOBAHUE;
- XpaHCHHUE;
- JINKBUIAITHS.
3.2. Ilox mojiydeHHMEM MNEPCOHAIBHBIX JAHHBIX MOHUMAETCS MOCJIEI0BATEIBHOCTD
JICVCTBUM, CBSI3aHHBIX C YCTAHOBJIEHUEM JOCTOBEPHOCTH COOTBETCTBYIOIIMX
JTAHHBIX, a TaKXKe pa3MellleHreM uxX B MH(opMalMoHHbIX cucteMax JJOY.



3.3. Ilon 00paboTKOW MEPCOHANBHBIX JIAHHBIX ITOHUMAETCS IMPOUTCHHUE,
KOPPEKTUPOBKA WJIM JOMOJHEHHE COOTBETCTBYIOIIMX JaHHBIX, COBEpIIACMBbIC
YIOJIHOMOYEHHBIM JuioM [JOY.

3.4. [lox nepenadeit mepcOHANBHBIX TaHHBIX IOHUMAETCS OTIEpAITHs:

- MO aJpecHOMY pa3MENIEHHUIO COOTBETCTBYIOIIUX JAaHHBIX HA HOCUTEISAX U
cepBepax, I0CTyN K KOTOPHIM UMEIOT coTpyaHuku JIOY nubo tpeTbu nuna;

- TI0 Pa3MENIECHUIO MePCOHAIBHBIX JAHHBIX B UCTOYHUKAX BHYTPUKOPIIOPATUBHOTO
JTIOKyMEHTO000pOTa;

- 10 OMyOJIMKOBAaHHWIO B HMHTEpecax MPEANPHUsTHS IMEPCOHATBHBIX JIAHHBIX O
paborauke B CMU wunu Ha cepBepax WHTEpHETA B COOTBETCTBUH C HOpPMaMu
3aKOHOJIATENIbCTBA.

3.5. Ilox 610KMpOBaHMEM MEPCOHANIBHBIX JAHHBIX TOHUMAETCSI BPEMEHHBIN 3ampeT
Ha OCYIIECTBIICHHE KAaKUX-IUOO Omepaiuii ¢ IePCOHATLHBIMU JIaHHBIMH, KOTOPBIC
HaxoJATcsl B  HMHGOPMAIMOHHBIX CHUCTEMaxX TMPENNpuaATHs, B  CIydasx,
MPEAYCMOTPEHHBIX TIOJIOKEHUSMHU  JIOKAJIBHBIX TMpaBoBbIX aktoB JIOY wu
3aKkoHoarenbcTBa PO.

3.6. Ilom xpaHeHWEM TMEpPCOHATBHBIX JIAHHBIX TIOHMMAETCS COBOKYITHOCTH
orepainuii, HampaBlIeHHbIX Ha OOeCHedYeHHe MEJOCTHOCTH COOTBETCTBYIOUIUX
JAHHBIX TTOCPEACTBOM MX pa3MelleHus B uHPpopMamoHHbix cuctemax JJOVY.

3.7. Tlon nukBUAanMed TMEPCOHATBHBIX [AHHBIX TMOHUMAETCS OMepanus 10
U3BATHUIO COOTBETCTBYIOIIMX AaHHBIX U3 MH(POpManMoHHBIX cucteM IOV, a Takxke
00ecIeyeHu 0 HEBO3MOKHOCTH UX BOCCTAHOBJICHHUS.

4. Ilopsigok ocylecTBICHUS ONEPALMH € MePCOHATBHBIMYU JAHHBIMHU
4.1. TlonydyeHue TNEPCOHAIBHBIX JaHHBIX (JIOKYMEHTOB, Ha KOTOPBIX OHH
3a(UKCUPOBAHBI) OCYIIECTBISIETCS HEMOCPEACTBEHHO OT coTpyanuka J1OY. B
CIy4yae €clid MPEJOCTaBIECHHUE COOTBETCTBYIOLIMX IJAHHBIX BO3MOYXHO TOJIBKO OT
TPETHUX JIUILI, TO COTPYJHUK AOJIKEH JaTh MHUCbMEHHOE COTJIacHe Ha 3TO.
4.2. TlpennpusiTiie HE UMEET MpaBa TPEOOBATh U MOMyYaTh NMEPCOHATBHBIC JaHHBIC
COTPpYAHUKA, OTpaXarolllUe€ JIMYHBIE AaCHEKThl €ro JKWU3HHW, PpPEJIUTHO3HBIE,
noymtTuyeckue, Grumocopckre B3TISAIBI.
4.3. O0paboTka NEPCOHAIBHBIX JAHHBIX COTPYJHHUKA MOKET OCYIIECTBISATHCS
TOJIKO C €ro MNHCbMEHHOI'0 COrjlacus 3a MCKIIOUYEHHEM TeX CIy4aeB, 4TO
npeaycMoTpensl moan. 2-11 m. 1 cr. 6 3akoHa ot 27.07.2006 «O mepcoHalbHBIX
IaHHBIX» Ne 152-D3.
4.4. llepenaua NEepCOHANBHBIX NAHHBIX COTPYJIHHMKA OCYIIECTBISAECTCS C YYETOM
cretuPuKr KOHKPETHOU HHPOPMAITMOHHON CUCTEMBI.
4.4.1. Ecmm wucnonwsdyercs uudpoBas MC  (mpegnHasHaueHHas s

aBTOMAaTU3UPOBAHHON OOpPaOOTKU MEPCOHATBHBIX AAHHBIX), TO Mepefadya JaHHbIX
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OCYLIECTBIIIETCS O 3aIlMIIECHHBIM KaHajdaM CBSI3W, & TaK)K€ IPU 3aJ€HMCTBOBAHUU
CPEACTB KPUIITO3AIIUTHI.

4.4.2. Eciu ucnoneszyercs MC Ha ocHOBe OyMakKHBIX HOCHUTENEH, TO mepenaya
JAHHBIX OCYHIECTBIIAETCS IOCPEACTBOM IEPEMEIICHUS WM KOINHWPOBAHUS
COJIEP)KUMOT0 JTaHHBIX HOCHUTENEN NpPU YYaCTHUH COTPYIHUKOB MPEANPUATHS,
UMEIMX Joctyn K coorBeTcTByromeln HWMC, KOTOphI yCTaHaBIMBAETCS
OTZIE€JIbHBIM JIOKAJIbHBIM ITPABOBBIM aKTOM.

4.5. biokupoBaHUE NEPCOHAIBHBIX JAHHBIX HA NPEANPUATHU OCYIIECTBISIETCS C
yuetoM crnenuduku konkpetHoi MC.

4.5.1. Ecmu wucnons3dyercss 1mdppoBas HWC, T1o OJOKHMpOBaHHE JTaHHBIX
OCYIIECTBIISIETCS] TOCPEICTBOM 3aKPBITUS JAOCTYyNA K (aiiam mpH 3a/1eiCTBOBaHUU
CPEACTB KPUIITO3AIIUTHI.

4.5.2. Ecmu wucnons3dyercas HWC Ha ocHOBe OyMaXHbIX HOCHUTENEH, TO
OJIOKUpOBaHUE JaHHBIX OCYIIECTBISETCS TIOCPEACTBOM 3aKpBITHS JOCTyNa K
cootBeTcTBYIOWEH MC st onpeaeneHHbIX rpyIn COTPYIHUKOB.

4.6. XpaHeHue MEPCOHAIBHBIX JAHHBIX OCYIIECTBISAECTCA C y4E€TOM CHelu(pUKH
koHkpeTHOU MC.

4.6.1. Ecnu ucnonesyetcs mudposas MC, To XpaHeHHE JaHHBIX OCYIIECTBISAETCS
Ha [IK nemonpousBoaurens JOVY.

4.7. JIukBUauus NMEePCOHAIBHBIX JaHHBIX OCYIIECTBISETCS C YUYETOM CIEeUU(UKH
koHkpeTHou 1C.

4.7.1. Ecmm wucnone3yercs mudpoBas WC, TO nukBMIanmus  JIaHHBIX
ocyliecTBigeTcs nocpeactsoM ux ynanenus ¢ IIK penonpousBonutens OV, a
TaK’K€ CEPBEPOB.

4.7.2. Ecmu ucnione3yetrcss MIC Ha ocHOBe OyMaKHBIX HOCHTEJCH, TO JIMKBUIAIIHS
JAHHBIX  OCYIIECTBISECTCS IIOCPEACTBOM  YHUYTOXKEHHUS COOTBETCTBYIOIIUX
HOCHUTEJEH C IOMOILBIO CIIELUAIBHBIX TEXHUYECKUX CPEIICTB.

5. Opranusanus 10CTyNna K NEepPCOHAJIbHBIM JaHHbIM
5.1. Jloctym K MepCOHANBbHBIM JaHHBIM CcOTpyAHHKOB JIOY, He TpeOyrommii
MOATBEPKICHUS U HE TTOJIEKAIIUNA OTPAHUYECHUI0, UMEIOT:
- FTEHEPAIbHBIN JUPEKTOP NPEANPUATHS, a TAKKE COTPYAHUKHU €TI0 CEKpETapuara;
- COTPYAHHUKH OTJIeJIa KaIPOB MPEANPUITHUSA;
- COTPYAHUKU OyXTaJITepUu TIPEATPUSITHS;
- COTPYAHHUKH, PEIOCTABUBIINE MPEANPUITAIO CBOU IEPCOHAIIbHBIEC TAHHBIC;
- PYKOBOAMUTENH OTAEIOB SKOHOMHYECKON 0€30MaCHOCTH, BHYTPEHHETO0 KOHTPOJIS,
HEMOCPEICTBEHHBIE PYKOBOJUTENN COTPYAHUKOB, MPEIOCTABUBIINX MPEATPUATHIO
CBOHU MEPCOHAIBHBIC IAHHBIE.



5.2. JlocTyn K NMEepCOHAIbHBIM JaHHBIM COTPYIHUKOB JIOY 11 MHBIX JIMII MOXKET
OBITH Pa3peIICH TOJBKO OTAEIBHBIM PACIOPSHKEHUEM 3aBEYIOIIETO.

6. O0s13aHHOCTH COTPYAHMKOB, MMEIOIIMX AOCTYN K NEPCOHAJIbHBIM JAHHBIM
6.1. Corpynnuku (HaumeHoBaHue opranuszauuu, UII) u gpyrue nuua, uMeromme
JOCTYI K IEPCOHANILHBIM JaHHBIM, 00SI3aHbI:

- OCYILECTBIIATH ONEpalu C MEPCOHAIbHBIMU JIaHHBIMU MPU COOJIOJIEHUU HOPM,
YCTAHOBJIEHHBIX HACTOSALIMM MOJOKEHHUEM, a Takke (penepanbHbIX, perHOHAIbHBIX
u MyHurunanbaeix HITA;

- MHGOPMHUPOBATH CBOETO HEMOCPEICTBEHHOIO PYKOBOJUTEIS U TE€HEPAIbHOTO
JUPEKTOPA MPEANPUATHS O HEIUTATHBIX CUTYalHsSX, CBSI3aHHBIX C ONEpPALUSIMU C
NEPCOHAIBHBIMU JAHHBIMU;

- obecrnieunBaTh KOHPUACHIIMAIBHOCTD ONEPAINil C MePCOHANTBHBIMU JaHHBIMU;

- obecnieunBaTh COXPAaHHOCTh U HEM3MEHHOCTh NEPCOHATIBHBIX JAHHBIX B CiIyd4ae,
€CJIM BBINOJIHSIEMAs 3aJja4a HE MPEAINO0JIaracT uX KOPPEKTUPOBKHU WIIH JTOTIOTHEHHUS.

7. IlpaBa pa0OTHMKOB B YaCTH OCYIECTBJICHHUS ONEPAIUii ¢ TEPCOHATbHBIMU
AAHHBIMHU

7.1. Pabotauk JIOY, mepenaBmuii MpeANpHUSATHIO CBOM TEPCOHAIBHBIC JaHHEIE,

UMEET IPaBO:

- Ha MOJIy4eHHUE JOCTYIa K COOTBETCTBYIOIIUM JaHHBIM B JIIO00M MOMEHT B HENSIX

OCYIIECTBJICHHS] HEOOXOIUMBIX ONIEPALMil C HUMH;

- TpeOOBaTh OT MPEANPHUATHS TOTOJHUTEIHPHOU 00paOOTKH, OJIOKHMPOBAHUS WIIH

JUKBUAALUMUA TIEPCOHAIBHBIX [aHHBIX, €CIM ONEpalud C HUMU MPOTUBOpPEYAT

UHTepecaM pabOTHHMKA, OCYLIECTBISIOTCS HE3aKOHHO, a TakyKe B Clydae, eciu

NEPCOHAIbHBIE TAHHBIE HETOCTOBEPHBI;

- MOJy4YaTh OT MNPEANpHUsATHS HWHGOOpPMAIUIO O JHIAX, HWMEIIUX JOCTYH K

MEPCOHATBLHBIM JIaHHBIM, a TaKKE€ O CTAaTHUCTHKE OOpalIeHH K MepCOHATbHBIM

JAHHBIM C UX CTOPOHBI;

- mony4dath oT JJOYurbopmaIumo o0 TOMOTHUTEILHONH 00paboTKe, OJOKUPOBAHUH

WM JIMKBUJALMU TEPCOHANIBHBIX JaHHBIX, OCYILIECTBICHHBIX IO HHUIMATHUBE

MpEANPUSITHS.

7.2. Pabotauku [JOY, nuMmeronue A0CTyI K MEPCOHATIBHBIM JaHHBIM COTPYAHUKOB

MpEeANPUSATUS, UMEIOT MIPaBO:

- Ha TpUOOpPETeHHE TOJTHOMOYNH, HEOOXOJUMBIX B IIENSAX OCYIICCTBICHHS

onepaluii ¢ NepCoOHaNIbHBIMU JAHHBIMU;

- Ha TOJIydYeHHWE KOHCYJIbTAlMOHHOW MOAAEPKKH CO CTOPOHBI PYKOBOJICTBA H

JIPYTUX KOMIETEHTHBIX COTPYJHUKOB B 4YaCTU OCYIIECTBICHHSI ONEpanui c

MEePCOHATBHBIMU JAHHBIMU;



- Ha OTAAa4y pacHopssKEHUH U HalpaBiCHUE MPEANUCAHUN COTpYIHUKaM,
NEepeaoMM  TEPCOHANBHBIMM  JIaHHbIE  MPEANPUATHIO,  CBSI3aHHBIX  C
HEOOXOIMMOCTBIO  NPENOCTaBICHUS  JOMOJHUTENbHOW  WJIM  YTOUHSIOIIEH
nHpopMau B 1EIAX O0ECleueHUs] KOPPEKTHOTO OCYILECTBICHUSI Omepanui ¢
MEPCOHAIILHBIMU JTaHHBIMHU.

8. OTBeTCTBEHHOCTH COTPYIHMKOB 32 HAPYIIEHUs MPABWJI OCYIeCTBJIEHUS
onepanuii ¢ NePCOHAJIbHBIMH JAHHBIMH

8.1. Corpynauku JOYnpu OCyHIECTBIECHUM ONEpalMii ¢ NEePCOHATBHBIMU
JAHHBIMA ~ HECYT aJMUHHUCTPATHUBHYIO, TPaKJaHCKO-TIPABOBYIO, YTOJOBHYIO
OTBETCTBEHHOCTh 32 HApYIICHUS MPaBWI  OCYIIECTBJICHHUS  Olepanuid ¢
NEePCOHAIBHBIMU JIAHHBIMU, YCTAHOBJICHHBIX HACTOSIIIUM IOJOKEHUEM, a TaKXKe
HOpMamu (eepalibHOTO, PETHOHAIBHOTO M MYHHIIUIIAIBLHOTO 3aKOHOJATEIhCTBA
P®.

8.2. IlpaBoBbIe TOCIEACTBUS HAPYUIEHUM TPABUI OCYIIECTBICHHUS OIEpaui ¢
NEPCOHANBHBIMHU JAaHHBIMHU OTPEACISIOTCS MCXOAS U3 JIOKanbHBIX HOopM JIOVY, a
TaK)Xe MOJIOKECHUN 3aKOHO1aTenbcTBa PD.



